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Admissions Procedure and Payment Terms

Prospective parents have the opportunity to make an appointment to visit the nursery.  The Head or the Deputy Head will provide you with general and specific information and answer any questions or queries. 

JCN’s admissions policy will not discriminate against any child on the grounds of sex, culture or religion.  Children with disabilities will always be considered for a place, taking into account the ability of JCN to provide the necessary optimum standard of care.

In order to register a child on the waiting list there is a £50 non-refundable administration fee irrespective of whether the child is offered a place at any time.  The fees shall be reviewed by the Management Committee from time to time. 
JCN must be informed of any change of requirements to enable us to update our records.  Once a place has been offered, JCN may be unable to amend these requirements.

From time to time, JCN will be able to offer places earlier than required; refusal of such places will not affect the position on the waiting list, but the option to take up the place and pay a percentage of the fee to retain/reserve the place available.  If the offer of a place, in accordance with your requirements is turned down, that place on the waiting list will be forfeited.
Places on the waiting list are non-transferable and are only for the named child on the form.

JCN offers:

Full time places:


08.30am until 17.30pm

Morning places:


08.30am until 13.00pm

Afternoon places:


13.30pm until 17.30pm

It is possible to register your child for a full time or a part time place. The part time place will be charged either 5 mornings or 5 afternoons or 5 full days; even if your child does not attend every day. Our closure between Christmas and New Year is already reflected in the fee calculation.  
JCN has a number of waiting lists that have to be considered when a place becomes available.  These are considered in this order, Siblings, Cambridge University Press and Assessment Staff, Change of Placement and general Waiting List.
 A child requiring a full-time place will usually have preference over part time placements.

Movement within the nursery occurs predominantly during the summer months and commencement of the autumn term. This is because the Cambridge area has only one school intake per year. During this time, JCN will be able to fill most of the vacant places. Throughout the rest of the year places occasionally become available when children mature and move into another room or families relocate.
The process of securing a place when offered

On being offered a place at JCN, parents must pay a deposit of one month’s fees to secure the place.

Confirmation of a place will be given in writing following written acceptance of the place, completion of contract and payment of the deposit.

The deposit is returnable when the child leaves JCN providing one month’s notice of withdrawal of the child is given in writing to the Head of Nursery.  The amount refunded shall equal the original amount paid unless any balance is outstanding.  No interest will be paid.

If a place is accepted but not taken up, then the full deposit will be forfeited if less than one months’ notice is given.  If more than one month is given then 50% of the deposit is refundable.

If the placement changes for example, from a part-time to a full time place then the deposit sum must be adjusted to reflect the change in placement.  The fees are reviewed annually.

Should the deposit not be paid within one month of the date of the deposit invoice, the place shall be liable to be forfeited at the discretion of the Head of Nursery.

Reservation of places

If a place is offered to a child, and accepted, should there be any delay in the child physically taking up the place after the appointed date, then the place must be reserved for the child by the payment of 75% of the appropriate fees for the duration of the reservation of the place.  If a child has to be absent for a long period of time (more than 12 weeks) for any reason, and is intending to return, then the place may be reserved at the discretion of the Head of Nursery, on the payment of an agreed percentage of the fees.
Early Years Education  Funding 
The oldest children at JCN are the Pre-school children, aged 3-5 and receive Government Nursery Education Funding. Every child is entitled to 15 hours free Nursery Education from the term after their third birthday. This funding has been extended to an additional 15 hours; however only eligible families are able to apply for this extended entitlement. To claim for the extended hours parents, have to go through the Government gateway to apply for their eligibility code, as the eligibility depends on earnings.     
Due to the fact that we are open 51 weeks per year and for more than 7 hours per day, we stretch the funding over the whole year . Claim forms will be issued each term before the Head Count. The funded hours will be reflected in your invoice.
Fees during Transition

We recommend a two week transition period but we understand that every child settles in differently. As the transition commences for an hour on the first day and most likely extends hourly throughout the two weeks, you will only be invoiced for the attended hours.  Anything after the two weeks is charged at the full rate. 
Late Payment and Arrears

Fees are invoiced at the start of each month for that month.  Payments should reach JCN at the 15th day of that month.  Any late payment shall incur a £25 additional charge.  Should any payment or part thereof fail to reach the JCN by the end of that month the place shall be liable to be forfeited.  Such decisions may be made by the Head of Nursery (in consultation with the Committee).

Our daily opening time is 8.30am until 5.30pm. The end of the day is a very busy time, and we recommend arriving 5 to 10 minutes before closing time. If you fail to collect your child by 5.30pm, a late stay fee of £2.00 per minute overdue will apply.  

Childcare Vouchers

Some employers offer their employees a salary sacrifice thorough childcare vouchers. The eligible amount is then forwarded to JCN, which will be deducted from your fees. However, your monthly invoice will still reflect the full amount of the monthly fee.
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